KeepIt course 3, March 2, 2010
Preservation metadata worksheet

This exercise will take up to 15 minutes. You will be asked to report to the other delegates on completion. Select a leader to coordinate your team and report back.

On other pages is a table with selected elements from the PREMIS Data Dictionary (v1.0). These have been selected to represent the type of information that might be recorded by a repository with a view towards preservation.

It is recommended you work through five given items as a team. Each team will be asked to report back on a set of items that will be identified for you before you start.
For each item you are asked to indicate:

1 Does your repository store or collect this information? Indicate one of three answers in the left-most (numbered) column:

Yes We currently obtain and use this information

?     We could obtain this information but we don’t now

No  Do not use this information and are unlikely to consider its use

It may be worth considering the second question before confirming your answer, as this suggests additional sources that might support your repository.

2 Where or how might this information be found or generated? Indicate your source in the right-most column. Possible sources might include:

· Repository software

· Submitting authors

· Repository administrators

· Repository policy

· Preservation tools, e.g. format ID 

· Preservation services

You are not asked to indicate specific tools or services.

The most useful information in the table will probably be the Comment/Description column, which should tell you what each element represents. While we do not expect the PREMIS element names to be familiar, many use literal terms and may be self-explanatory. If you need help or clarification please ask for help.

	
	PREMIS metadata elements
	Part of (if not main element)
	PREMIS entity type
	Comment/Description
	Sources of this info?

	1


	objectIdentifier
	
	Object
	identifier of the eprint record (identifiers of the digital objects are their URLs) 
	

	2


	compositionLevel
	objectCharacteristics
	Object
	e.g. compression, encryption, zip


	

	3


	fixity
	objectCharacteristics
	Object
	verifies if an object has been altered at the bit level by e.g. checksums
	

	4


	size
	objectCharacteristics
	Object
	size in bytes of the file or bitstream stored in the repository


	

	5


	format
	objectCharacteristics
	Object
	many preservation activities depend on detailed knowledge about the format of the digital object. 

	

	6


	significantProperties
	objectCharacteristics
	Object
	may be objective technical characteristics subjectively considered important, e.g. pdf + links
	

	7


	creatingApplication 
	
	Object
	information about the creating application, including the version of the application

	

	8


	originalName
	
	Object
	refers to files uploaded with the eprint submission

 
	

	9


	dependency
	environment
	Object
	e.g. schema, DTD


	

	10


	relationship
	
	Object
	information about a relationship between this object and one or more other objects.
A preservation repository must know how to assemble complex objects from component parts (structural relationships) and rigorously track digital provenance (derivation relationships).
	

	11


	relatedEvent

Identification
	relationship
	Object
	relates objects after an event, e.g. migration


	

	12


	linkingEvent

Identifier
	
	Object
	use to link to events not associated with relationships, e.g. format validation, virus checking


	

	13


	linkingIntellectual

EntityIdentifier
	
	Object
	e.g. collection; evidence of a higher entity


	

	14


	eventType
	
	Event
	define controlled vocabulary, e.g. compression, decompression

deaccession

decryption

deletion

fixity check

migration


	

	15


	eventDateTime
	
	Event
	
	

	16


	eventDetail
	
	Event
	e.g. why the event occurred


	

	17


	eventOutcome

Information
	
	Event
	e.g. success or failure


	

	18


	permissionStatement
	
	Rights
	agreement with a rightsholder that allows a repository to take action(s) related to objects in the repository 


	

	19
	grantingAgreement
	permissionStatement
	Rights
	refers to a document recording the granting of permission. For some repositories this may be a formal signed contract. In other cases this may be email or other informal communication


	

	20


	permissionGranted
	permissionStatement 
	Rights
	actions the grantingAgent allows the repository
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