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Parent Information Sheet

Study title: Empowering Young Minds: Using the Ideal School to Inform Whole School Approaches to Mental Wellbeing

Researcher: Emma Woozley

Supervisory team: Dr Judith Bruce-Golding and Dr Ed Sayer

ERGO number: 90877					


Your child is being invited to take part in the above research study. To help you decide whether you would like your child to take part or not, it is important that you understand why the research is being done and what it will involve. Please read the information below carefully and ask questions if anything is not clear or you would like more information before you decide if you would like your child to take part in this research. You may like to discuss it with your child and others, but it is up to you and your child to decide whether or not to take part. If you are happy for your child to participate you will be asked to sign a consent form and they will be asked to sign an assent form.


What is the research about?

This research is being carried out by Emma Woozley, a Trainee Educational Psychologist studying at the University of Southampton. The research will form part of a doctoral thesis. 

Children and young people spend a significant amount of their time at school. Therefore, schools have an important role to play in promoting emotional wellbeing and preventing mental health difficulties, often through a whole school approach to mental health and wellbeing. A crucial part of whole school approaches is incorporating the ideas and opinions of young people, known as pupil voice, as young people are the experts on themselves and their experiences. 

The research is therefore aiming to find out:
· What young people think affects their mental health and wellbeing at school.
· What changes young people think their schools could make to better support their mental health and wellbeing.

It is hoped that this research will amplify students’ voices in the design of whole school approaches to promoting, supporting and maintaining positive mental health and wellbeing, in addition to providing insight into ways that school-based mental health support may be improved.


Why has my child been asked to participate?

Your child’s school have agreed for a focus group to take place in their setting with a small group of year 9 pupils. 

Emma is hoping to work with between 40 and 80 pupils across 10 secondary schools. From your child’s school, Emma is looking for between 4 and 8 pupils in year 9.

Your child has been asked to take part because they are in year 9. They may have heard about the study through their school and said that they would like to find out more or one of their teachers may have spoken to them about the study and asked if they would be interested in finding out more.



What will happen to my child if they take part?

If you and your child decide for them to take part in this study, they will be part of a focus group with a small group of other year 9 pupils from their school. Emma will run the focus group at their school. 

Emma will agree a date and time with the school. The group will last between 60 and 90 minutes. It is possible that the group will be during lesson times, depending on what works for everyone. 

The focus group will include drawing, writing and discussion. However, your child does not have to draw or write if they would prefer not to. They also do not need to be good at drawing to take part!

The focus group will be audio recorded so that Emma can concentrate on facilitating the session and listen back to the responses later when they are analysed. 

The steps of the focus group are outlined below:

1) Introduction - Emma will explain the procedure of the focus group and make sure the participants are still happy to take part in the research.

2) Non-ideal school - Emma will ask the pupils to imagine and draw an imaginary school that would negatively affect their mental health and wellbeing. She will ask about different parts of the school to stimulate ideas. This part will be done independently.

3) Discussion - As a group, the pupils will talk about the ideas that everyone has produced for the non-ideal school. Emma will ask questions to find out more about the ideas and stimulate discussion.

4) Ideal school - Emma will ask the pupils to imagine and draw an imaginary school that would positively affect their mental health and wellbeing. She will ask about different parts of the school to stimulate ideas. This part will be done independently.

5) Discussion - As a group, the pupils will talk about the ideas that everyone has produced for the ideal school. Emma will ask questions to find out more about the ideas and stimulate discussion.

6) Making changes - Emma will ask you about how the pupils’ current school compares to the other two schools they have created, including what is working well. As a group, they will discuss what changes could be made at school to better support young people’s mental health and wellbeing.


Are there any benefits to my child taking part?

Your child’s responses will add to our understanding of changes that teachers and senior leaders can make within schools across the country to support young people’s mental wellbeing.  

There will also be snacks available during the focus group.

Your child’s school will receive an Amazon voucher to say thank you for arranging the focus group. 


Are there any risks involved?

Some young people may find talking about mental health and wellbeing uncomfortable or upsetting. However, they are not expected to talk about anything they are not comfortable with.

If your child does become upset, they will be able to have a break or leave if they would like. Emma will make sure that a member of staff is available to look after them. 

All participants will also be given a debriefing form after the study, with information about mental health and support services for young people. 

What data will be collected?

To give context to the focus group data, the researchers will be collecting demographic data (specifically gender and ethnicity) to understand the characteristics of the participant group, through a short parent-completed questionnaire. The gender and ethnicity data from all participants will be collated together from all focus groups and will not be analysed separately. This is considered ‘special category data’. You will return this questionnaire to [link teacher] alongside the consent and assent forms. The researchers will request that this questionnaire and the assent and consent forms are stored in a lockable cabinet at school until they can be securely sent to the researchers via SafeSend. Individual questionnaires will be stored on the university secure server through a password protected laptop. The hard copies of the questionnaires, consent and assent forms will be destroyed once they have been correctly received by the researchers. The electronic copies of the demographic questionnaires, consent and assent forms will be stored on the University of Southampton secure system for 10 years.

The focus groups will be recorded on a university-loaned Dictaphone. The audio recordings will be uploaded to the university secure server via a password protected laptop and transcribed as soon as possible. Once the recording has been transcribed, the audio recording will be destroyed and the transcription will also be stored on the university secure server. All electronic data will be encrypted and stored on the university secure server. 

If your child draws as part of the focus group, the drawings will be uploaded onto the university secure server through a password protected laptop after the focus group and the hard copies will be destroyed.

Your child’s demographic data will not be linked to their individual focus group and will be stored separately to the focus group transcription. 

The anonymised data may also be used in future studies. Sharing data encourages better transparency, enabling reproducibility of results. The anonymised transcripts and collated demographic data will be stored in the University of Southampton data repository for future research and monitoring purposes only. You and your child’s identifying details will not be stored in the data repository.

Will my child’s participation be confidential?

Your child’s participation and the information collected about them during the course of the research will be kept strictly confidential. 

Only members of the research team and responsible members of the University of Southampton may be given access to data about you for monitoring purposes and/or to carry out an audit of the study to ensure that the research is complying with applicable regulations. Individuals from regulatory authorities (people who check that the study is being carried out correctly) may require access to your data. All of these people have a duty to keep your child’s information, as a research participant, strictly confidential.

In the pupil version of this information sheet, participants are informed that they are not allowed to share who takes part in their focus group or what any participant says. They are also reminded of this at the beginning and end of the focus group session. However, it cannot be completely guaranteed that nothing will be shared about your child’s participation by other participants despite these precautions. 

Some schools may require a member of staff to be present during the focus group to help manage group dynamics and support pupils if they wish to leave. However, the supporting member of staff will also be informed that they are not allowed to share who takes part in the focus group or what any participant says.

In addition, as [link teacher] has supported the arrangement of consent, they will be aware that your child is taking part in the study. If the focus group is during lesson time, they may also need to speak to one of your child’s teachers to explain why your child is out of class. However, none of your child’s teachers will know what your child says during the focus group. 




Does my child have to take part?

No, it is entirely up to you and your child to decide whether or not to take part. If you and your child decide for them to take part, you will need to sign a consent form to show you have agreed to them taking part. Your child will also need to sign an assent form. They will only be able to participate if both of these forms are returned.


What happens if my child or I change our minds?

You and your child have the right to change your mind and stop taking part in the study at any time without giving a reason and without your child’s participant rights being affected.  

If you no longer want your child to take part, please speak to [link teacher] at your child’s school who will speak to Emma, or you can email her directly (e.woozley@soton.ac.uk) to let her know.

If your child decides they no longer want to take part or you change your mind about their participation prior to the focus group taking place, their demographic information will be removed from the collated data.

If your child decides they no longer want to take part or you change your mind about their participation once the focus group has started being recorded, they are free to leave without giving a reason. However, any responses recorded up to this point will not be able to be deleted due to difficulty knowing who said what. The researchers will keep the anonymised information about them that they have already collected for the purposes of the study only. 


What will happen to the results of the research?

Once the focus groups have all been completed, the data will be analysed and written up for Emma’s doctoral thesis. It is also hoped that the research will be published so that more people can read and benefit from it. 

Your child’s personal details will remain strictly confidential. Research findings made available in any reports or publications will not include information that can directly identify your child.

When the research has been written up, the findings will be shared with your child’s school who can then share the findings with you if you are interested.

Where can I get more information?

If you have a question after reading this information sheet, please speak to [link teacher] at your child’s school or email Emma directly (e.woozley@soton.ac.uk). 

You may also contact Emma once your child has taken part in the focus group if you have any follow up questions.


What happens if there is a problem?
If you have a concern about any part of this study, you should speak to the researchers who will do their best to answer your questions. 

Research team contact details

Emma Woozley – e.woozley@soton.ac.uk

Dr Judith Bruce-Golding – j.m.bruce-golding@soton.ac.uk

Dr Ed Sayer – e.sayer@soton.ac.uk

If you remain unhappy or have a complaint about any aspect of this study, please contact the University of Southampton Head of Research Ethics and Clinical Governance (023 8059 5058, rgoinfo@soton.ac.uk).


Data Protection Privacy Notice

The University of Southampton conducts research to the highest standards of research integrity. As a publicly-funded organisation, the University has to ensure that it is in the public interest when researchers use personally-identifiable information about people who have agreed to take part in research. This means that when you agree for your child to take part in a research study, the researchers will use information about them in the ways needed, and for the purposes specified, to conduct and complete the research project. Under data protection law, ‘personal data’ means any information that relates to and is capable of identifying a living individual. The University’s data protection policy governing the use of personal data by the University can be found on its website (https://www.southampton.ac.uk/legalservices/what-we-do/data-protection-and-foi.page). 

This Parent Information Sheet tells you what data will be collected for this project and whether this includes any personal data. Please ask the research team if you have any questions or are unclear what data is being collected about you. 

Our privacy notice for research participants provides more information on how the University of Southampton collects and uses your personal data when you take part in one of our research projects and can be found at http://www.southampton.ac.uk/assets/sharepoint/intranet/ls/Public/Research%20and%20Integrity%20Privacy%20Notice/Privacy%20Notice%20for%20Research%20Participants.pdf 

Any personal data collected in this study will be used only for the purposes of carrying out our research and will be handled according to the University’s policies in line with data protection law. If any personal data is used from which your child can be identified directly, it will not be disclosed to anyone else without your consent unless the University of Southampton is required by law to disclose it. 

Data protection law requires us to have a valid legal reason (‘lawful basis’) to process and use your child’s personal data. The lawful basis for processing personal information in this research study is for the performance of a task carried out in the public interest. Personal data collected for research will not be used for any other purpose.

For the purposes of data protection law, the University of Southampton is the ‘Data Controller’ for this study, which means that they are responsible for looking after your information and using it properly. The University of Southampton will keep identifiable information about you for 10 years after the study has finished after which time any link between your child and your child’s information will be removed.

To safeguard your child’s rights, the researchers will use the minimum personal data necessary to achieve our research study objectives. Your child’s data protection rights – such as to access, change, or transfer such information - may be limited, however, in order for the research output to be reliable and accurate. The University will not do anything with your child’s personal data that you would not reasonably expect. 

If you have any questions about how your child’s personal data is used, or wish to exercise any of your rights, please consult the University’s data protection webpage (https://www.southampton.ac.uk/legalservices/what-we-do/data-protection-and-foi.page) where you can make a request using our online form. If you need further assistance, please contact the University’s Data Protection Officer (data.protection@soton.ac.uk).




What should I do next?

If you and your child are happy for them to participate in the research, please return the following documents to [link teacher]:
· The demographic questionnaire
· Your signed consent form
· Your child’s signed assent form


Thank you for taking the time to read the information sheet and considering your child’s participation in the research.
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03.06.24  Version 2		ERGO: 90877

CONSENT FORM – PARENT/CARER

Study Title: Empowering Young Minds: Using the Ideal School to Inform Whole School Approaches to Mental Wellbeing

Ethics/ERGO number: 90877




Version and date: Version 3 – 03.06.2024

Thank you for your interest in this study. It is very important to us to conduct our studies in line with ethics principles, and this Consent Form asks you to confirm if you agree for your child to take part in the above study. Please carefully consider the statements below and add your initials and signature only if you agree for your child to participate in this research and understand what this will mean for them. 
                                                                     
Please add your initials to the boxes below if you agree with the statements: 

	Mandatory Consent Statements 
	Parent/carer Initials 

	I confirm that I read the Parent Information Sheet version 2, dated 03.06.24, explaining the study above and I understand what is expected of my child. 
	

	I was given the opportunity to consider the information, ask questions about the study, and all my questions have been answered to my satisfaction.

	

	
I agree for my child to take part in this study and understand that data collected during this research project will be used for the purpose of this study.

	

	
[bookmark: _Hlk31030165]I understand that my child’s participation is voluntary and that I am free to withdraw my child’s participation from this study without giving a reason until the focus group has been completed.

	




Additional Statements - please add your initials in the boxes below you to agree to: 

	Additional Consent Statements
	Parent/carer Initials

	
I understand that taking part in this study involves audio recording. I am happy for my child’s focus group to be audio recorded and understand that the audio recording will be deleted immediately once transcription is completed.

	

	
I understand that my child’s confidentiality and anonymity cannot be guaranteed in focus groups but that any information collected by the researcher(s) will be kept confidential (unless it needs to be disclosed by law), and that participants will be asked to keep the discussions confidential. 

	

	
I understand that my child must keep the information discussed during the focus groups confidential.

	

	
I understand that during and after the focus group, it will not be possible to withdraw my child’s data due to the nature of the group discussion.

	

	
I understand that all personal information collected about my child (e.g., my child’s name and contact details) will be kept confidential (i.e., will not be shared beyond the study team) unless required by law or relevant regulations (e.g., for the purpose of monitoring the safety of this study).

	

	
I understand that the information collected about my child may be used to support other approved research in the future and may be shared in an anonymised form with other researchers. I understand the verbal contributions that my child provides will be deposited in Pure (University of Southampton data repository) so it can be used for future research and learning.

	



	______________________________
	________________________
	__________________

	Name of participant
	Signature	
	Date

	______________________________
	________________________
	__________________

	Name of parent/carer
	Signature	
	Date

	_____Emma Woozley____________
	________________________
	__________________

	Name of person taking consent
             
	Signature
	Date


*Once this Consent Form has been signed by all parties, a copy of the signed and dated form should be provided to the study participant.  Original signed copy should be stored in the study site file (If applicable).























Glossary

	Transcribe

	To transcribe means to write down or type words from an audio recording.

	
Confidentiality

	Confidentiality means keeping things private and only sharing them with the people who really need to know. It's a way to make sure your child’s information stays safe and secure.

	

Anonymity
Anonymised
	As part of a study, anonymity means that your child’s real name and personal details won't be shared, keeping their information private and confidential. When information is ‘anonymised’, it is changed in a way that means that quotes will be used, but no one will be able to tell who said them.

	

Ethics
Ethical
	As part of a study, being ethical means that the research is conducted with fairness, honesty, and respect. It involves making sure that the study follows rules (called ethics) to protect participants' well-being and privacy. For this study, this means that we will make sure that your child definitely wants to take part and will not hide anything about the study from you or them.
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